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Inspection Questionnaire regarding Use of Hindi

e =t A

Date of Inspection :

1. et/ SUSHH/SERTE T T Name of the Office/Undertaking/Unit

2. () TSTHIST HeiH! SR % ST & 9R | froe e i i,
It g &
Date of last inspection regarding Compliance of Orders
relating to Official Language, if any.

(1) <u<t e giifa grr

By Parliamentary committee on Official Language.

(2) o T/ e T 5T
By the Ministry of textiles/Home affairs.

HEATAT 3 SErT/ By Head quarters etc.

3. (%) w1 FREE TS A, 1976 (g geifag 1987)
o | 10(4) & ferta sifvrglea & ?
Has the office been notified under Rule 10(4) of the
Official Language Rules 1976 (as amended 1987).

(@) afs sregfad ¢ ot o1 fam 8 (4) & sidvia Ry 9T frw e s 2
gfs &1, @ &= ° 1 v & g ﬁw%&rﬁaﬁ%ﬁrwaﬁ |

If notifies, whether orders under rule 8 (4) have
been issued. If so, Please enclose the list of
subjects specified to work in Hindi.

Sil, gi/sit et

Yes/No

S, g/si @t

Yes/No

4, ARrHRY

g/ | T

HIYTETR

Officers /
Executive

S Total

Non Executive /
employees

(1) FraTiRat =t o7 GEAT (G ° 797 Qe FHAEl F sigd)
Total No. of Employees

(excluding category D employees and similar categories)

(2) f&<tH WA U Proficient in Hindi.

(3) =t o FRYFE T @S T

Having working knowledge of Hindi.

(4) el | WRTeTT ey T Undergoing training in Hindi.

(5) &5 areit Tt & witnfarer fepar St &

Yet to be sent for training in Hindi

(6) &=t d = & Tt = TET

No. of employees who do their work in Hindi




5. (%a) e fefuentd &% /Total No. of Clerical staff

(7 b)3H & fehe few<l 212 ST € / No. of those knowing Hindi typing.
(17 ¢) fe2t 2ren e et fefurenter et

No. of those who are engaged on Hindi typing work.

6. (wa)Fat Tfeiu® /Total No. of Stenographers.
(@)= amyfafy SR ot STRIfetie

No. of those knowing Hindi Stenography.

(mc) =y s d T A At SATfetie

No. of those who are engaged on Hindi Stenography work.

(51 d) frem sttt feedl o feeem e €

No. of Officers giving dictation in Hindi.

7. g feee/ Rt ety Tt amgfitfin =1 ST AT heE BT T
AT ?
Whether a Roster has been maintained of the employees who do
not know Hindi/Hindi typing/Hing Stenography ?
(e a) T TTHTNT shrefi-ar |nf e € ?

Whether Official Language Implementation Committee exists.

(@b ) et T o 3 S ST S WH{ 1 Sl I P T

Total Nos. of meetings held during the last one year.

8. T ST ST/ T i R I § 7

Whether the books pertaining to the Official Language Act/Rules
are available in the Office ?

9, FA A | qoER | T
. Total Roman | Devnagri | Bilingual
(1) | eEwEe / Typewriter
(2) Zoigel-eh 2[EWIEeY/ Electronic Typewriter
13) ANy e / Teleprinter /Telex
(4) FHI /Computer
bS) Fe WO (FaTeeR) /Word Processor
(6) | e A/ Franking Machine

10, ST/ TR S/t ST e T | 30 €

HR T TR ST AR B E 2

Whether Dictionaries/Glossaries & help Literature /Technical
Terminology are adequately available and the same have
been distributed amonst the Officers/Sections ?




X e & <
11. (FFa) a1 TS TaIT §RT WeRITVTe S1feh shrishd W gl ©
Do you receive Annual programme issued by Deptt. of
Official Language regularly.

(@b) o 3T A FEHT T i oteat R e s/
% T H-009 T HEeE & 9 ueiRat / s=niEr &
A AN § ?
Whether the targets prescribed in the Annual Programme
and the Provisions of Official Language Act/Rules have
been brought in the Notice of Officers/employees from
time to time ?

FHel Wi 75 | Kot o
Sanctioned Vacant
Post Post
12. ot @ el s e o forg foty wa | gy | 1 Tl Afereprdy
FHAE FT IR Hindi Officer
Details of employees appointed specially for 2 HAIRSh
doing work pertaining to Official Language. Translator
3 &k Typist

13. 1 Hie/ 39 | ol ST alTett faumiig a1 geista adtemet |
- TEoTs SHTT ST %) € 31K ST SR fews1 & 37 o7 forehea & 2
Are the question papers of Departmental or promotional
examinations conducted by the Organisation/Undertaking
prepared bilingually and whether an option for answering
them in Hindi is provided ?

14. (wFa) fuget a4 o ferct Bt SRIEPTENd 9elms T8
No. of Hindi workshops held during the last one year.

(@b) 7 a¥ & IR &= eaw/aame/Tgerer 7@ T ? 9 €, a7
Has the office organized Hindi Day/Hindi Week/Hindi Fortnight
during the year ? If so, when.

(T c) e st = 9 o SR el 9 ¥ =1 H U 7 et iy
& FTER T s JLERR AISTH T o1 33T ?

No. of employees, who took advantage of the cash award
scheme on the basis of the total work done by them
originally in Hindi during the year.

15. (aaa)wmﬁﬁw% ?/Total number of register ?
(@b) 3w dd forem ToTeest | ufafeeat et o i seft & 2

Out of above on which entries are recorded in Hindi ?

16. (sFa) et a9 & SR TR i GRIE T R 7191 el & |
Expeﬁditure on the purchase of books during the last year.

(@ b) =1 q&Iel W I HI T AR 1/ Amount spent on Hindi Books. :



17. qreraren e, 1976 & 7 12 3 SR shrater | S8 10 i fag et
7 foeror € |
Give details regarding check point set up in the office as per
Rule 12 of the Official Language Rules, 1976.

18. e gRT fafed wifecy a7fs
Procedural literature etc. prescribed by the office.

et afoett | ot et
Fet HER| siostd | fe=td
Total | Both in Hindi & | In English in Hindi
English only only

(1) | =ls /Code

(2) |9/ Manual

(3) | 3= "l |iiee™ /Other procedural

literature

(4) | 9% (Y9 / Standard Forms

(5) | &g =l Al /Rubber Stamps

(6) | AMUg /Name plate

(7) | wEa S/ Sing Board

(8) | dret/ Seal

(9) | T30/ Letter-Heads

(10) | 3Tt & 3ieh / Headings of Rgisters

(11) | ueeia sE / Incumbency Board

(12) | g &1 /Visiting Card

(13) | 3=/ Others

* PTG ! T Ale ol BT Tk T TR TR o™ i |

* Please enclose a list of impressions of all rubber stamps.

]
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19. TSTHIST Ste-ay ot a7 3(3) ot Rufa sard | (et el o sries s )

Please indicate the position of compliance of Section 3(3) of

Official Language Act. (Please indicate the position for the last quarter)

ETl
Total

k]
ST o
In Hindi &
English

el 3TUST
=)

In English
only

et fe=t
o

In Hindi
only

2

3

4

(1)

[T 3R / General Orders

2)

oY fosifeTat / Press Communique

3)

Af9=E / Contracts

4)

R / Agreements

®)

29 / Licences

(6)

e/ Permits

(1)

AT /Notices

8)

ZeT W / Forms of Tenders

)

TG 3T 3 e

Administrative and other reports

(10)

FHRGH/FETT / Agenda/Minutes

(1)

YRITYTe Ul / Published Journals

(12)

YUch \?I?‘l (\15131 U+ /Published Advertisement

13)

9307 U5 /Invitation Card

(14)

3= /Others

20. fg=<t wmeR =t f¥fT Correspondence in Hindi

(s a ) fe=! § W FeT TATE / Total No. of letters received in Hindi.

(@ b) 511 o=t § SR 597 TR No. of those replied to in Hindi.

(T ¢) et st 8 I fGaT T No. of those replied to in English.

b -
(e d) IHeRT I ST 7RI 8T 9T No. of those not required to be replied. :




21. SR/l SR/ g1 Ot T v o =R (Rt et st Rl & st Ko )
Details of letters sent by Undertakings/Office/Unit : (Figures of last quarterly progress

report may be given )

AT fe=t Tt o1 wfcreret
Total No. of letters Percentage of letters
&=t ¥ In Hindi ot in Hindi
In English
1 2 3

<1 T el 9

Total No. of letters issued

H TASERT AT S & R TR Sl ®9 9 Sue STeR) S ol ¥ 3R 9 e TR o

T A TEE |

I hereby certify that I have personally verified the above information and that it is

complete and correct in all respects.

fai® Date:

SUSHA/FTACTA/3HTE & W

% EEAIER T HeT

Head of the Undertakings/Office/Unit concerned




