
ffi * qqt T + {ttftrf, firfrerur rffir+f,t
.lnspection Questionnaire regarding Use of Hindi

1. qrqieq/eq*"q/r*r$ s-t ilq Name of the office/undertaking/Unit

2. (m') trsTrilw {idql sTri{ii*' ,ar1qs-q 6 et ittmd fuflqinT st drfrq,
qRErt*Ei
Date of last inspection regarding Compliance of Orders

relating to Official Larrguage, if any.

(1 ) ffirqr+rq1qkfrEr{r
By Parliamentary committee on Official Language.

(2) ryce{rroq/forfu-6q6m
By the Ministry of textileslHome affairs.

EWmq snkn{f / ey Uead quarters etc.

3.(m) wrmrqimq {cpnqlfuqq, 1976 (qqr€vilRrr 1987)
+frqq 1o(4) + oinrfd oifrqfu-dt ?

Has the office been notified under Rule 10(4) of the ..

Official Language Rules 1976 (as amended 1987).

(tg)qR sr&rqhntniwrfr.qq 8 (4) + cftrld elTkT qrfrflsq.Tqt ?
qR d, H) ffi ii sd 6rt + frq fu{iftiT ffit *t qq} $wq st r

lf notifies, whether orders under rule 8 (4) have
been issued. If so, Please enclose the list of
subjects specified to work in Hindi.

firfrerrr+tnrfrq:
Date of Inspection :

"fr, 
d/drq-fr

Yes/No

: q1, d/qir-fr

Yes/No

*r-mriqm-o'l
sriqTfi
Non Executive /
employees

g,a{q (qWqdqrEq-sqT
Total No. of Em.ployees

(excluding cate$ory D employees and similar categories)

(2) trTRI Proficient in Hindi.

(3 ) ffi{ sdqTq-+' f,H{qisTd
Having working knowledge of Hindi.

(4 ) ffi{ cfrrqTolctq s-{ Undergoing training in Hindi.

(5) H ol.t ffi fr sfrTlqrf, fuqTqrTrt
Yet to be sent for training in Hindi

(6) ffiii smffiqrrlst{iqT
No. of employees who do their work in Hindi

I
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5 (oa)SmkfiTsiqern/total No' of Clerical staff

(ub)r+itffit+.'fo*Tfrt I No. of those knowing Hindi typing.

(n c)ffi alv q1-i Erd ktr*lq ori-qfr
No. of those who are engaged on Hindi typing work'

6. (ma)5o qr{f$r*. /Total No. of Stenographers.

(o u)ffi sTlaltnfr qT{i eT-A eTqkee.
No, of those knowing Hindi Stenography'

(.rc) ffi e11q|nfu{ orq q{iqT-d srqff,Frd

No. of those who are engaged on Hindi Stenography work'

(q d) ffi' srfi{q-ft ffi n tuq&H +A t
No. of Officers giving dictation in Hindi'

7. wr- ffi/ffi aqti / H 3rukfu qqrT+qa offi qr teq
qqHTlqTt ?

whether a Roster has been maintained of the employees who do

not know Hindi/Hindi typing/Hing Stenography ?

(o a) w.i neqnr qrqiqq-{ {frfr TIBf, t ?

whether official Language Implementation committee exists'

(ub )firs-d q-n qS * dffi erqi&'-o sm qiqfr dr fuqii +t 5e €c<t

Total Nos. of meetings held during the last one year'

8. w"r {eqIET e{iqfrqqfiiqq +t gRf,-dtq 3q6-e1fr ?

whether the books pertaining to the official Language Act/Rules

are available in the Office ?

1 0 {T-{slqrs"dTq6' H-lkiq/ir*-ffi qqrq-S qqtq Fq t eq$er t
ort'r ea a$r+rRqtlor{qT'If st frefra q1:rt t z

whether Dictionaries/Glossaries & help Literature /Technical
Terminology are adequately available and the same have

been distributed amonst the Officers/Sections ?

elEq${c{ I Typewriter

tr_dzqtt{d arEq€c{ / E I ectro n i c Ty pewrite r

2dl&e{/2d-fl / Tel e p ri nte r /Tel ex

qqe{/Computer

{€stkT ({qtrf,) /word Processor

ftB-rr qefr{ l Franking Machi ne

}
\
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1. (+. a) mT {-qqtqT fi}mT ET{r rflfirf, qlft-+ sr{-frq HR +d t
Do you receive Annual programme issued by Deptt. of
Official Language regularly.

(eb) wn wmqiffim stf#q itlrqtftdmqt et'r{r-{qrEr qftfrqq/frqq" :

fiqnqr{srq-v{q qr q,qie-q + q-rt qftf+lRqi/+.ffii *'
qrqfrHiqqq t ?

Whether the targets prescribed in the Annual Programme
and the Provisions of Official Language ActlRules have
been brought in the Notice of Officers/employees from
time to time ?

I l. q1 fircqhqf,q rt Fft qri qmt fulTl'flq qr .r{ldfr rrflqTFTl rt
s{r-qr&qrfr ffiq qr €t ek s{**r sril ffi it ti or frqnw t t
Are the question papers of Departmental or promotional
examinations conducted by the Organisation/Undertaking
prepared bilingually and whether an option for answering
them in Hindi is provided ?

la. (m a) fi16-d qd tt ffi t+ fu !-nrt,rt
No. of Hindi workshops held during the last one year.

(rqb)wr e{+ drmHk*s/qrilr6/qs{rsr l'il?Trrqr?qk fr, de,E
Has the office organized Hindi DaylHindi Week/Hindi Fortnight

during the year ? If so, when.

(rr c) ffi q"rinRq\ i qd +" qki{ W 6q t ffi it fuq W S-n{ srq
* oilqr{wr+."q $sR qlqrT sr f,rq sdrqr ?

No. of employees, who took advantage of the cash award
scheme on the basis of the total work done by them
originally in Hindi during the year.

15. (*a)3mffiiflo'w$?/rotat number of register ?

. (rab)emift ffirMfruhR*t+ itdrvrdr t ?

Out of above on which entries are recorded in Hindi ?

1 6. (oa) trc,-d E{ + drr{ gm-s} 6t {s-{q qr t*ql rpn Em qq 
I

fxperlditure on the purchase of books during the last year.

c)

garetpntr<
Sanctioned
Post

Rm q-{

Vacant
Post

I 2. rrqqqr t {-dftrd sr{, m.{i e frq ffi sq t frTn
qdqTRqtsr qhT

Details of employees appointed specially for
doing work pertaining to Official Language,

1. ffiBrftffiT-fr
Hindi Officer

2 er{qrEo
Translator

3 rs-s"Typist

(sU)ffi gw+iq-{qqs1T$rtk r I Amount spent on Hindi Books. :
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17. {-qrxq1faqq, 1976 *'frqq 12 + w{qRqrqt-oqiiq-flqrqqiqfr-$Tt :

e"r fufiq t r

Give details regarding check point set up in the office as per
Rule 12 of the Official Language Rules, 1976.

1B.sr-qi6q ERr frkd Hrk€'oilk
Procedural literature etc. prescribed by the office.

Ein
Total

iffiq 3ir-qi

+{in
Both in Hindi &

Enq lish

*-{m
3nHr{
In English

only

+-q-iT

ffiq
in Hindi

onlv
(1) *ts /cooe

(2) i-t t-iT/ Manual

(3) or;q qhqTllk€ lother procedural
literature

(4) qFfO (qTdt t Sta nda rd Forms

(s) {qg e;t qtdt /Ru b ber Sta m ps

(6) qTqqf r Name plate

(1) €-ff+eH/ Sing Board

(8) rilo/ seal

(e) Td-{ild/ Letter-Heads

(10 ) dirgqi c eihiq / Head i ngs of Rg isters

(1i ) qqtnRm +g / Incumbency Boa rd r

(12) qtiEq ffiTg /Visiting Card

(13 ) ol:l/ Others

FqqT {qg Cr H"t qH 6} BTq qs +FTE qr ir{Trfr-{ {erq st r

PIease enclose a list of impressions of all rubber stamps.



{rvp{iEl erftrfrqq dt qT{r 3(3) dr Rrfr e-d( I (firsrfr frTrS * e@ q-d r( )
Please indicate the position of compliance of Section 3(3) of
official Language Act. (Please indicate the position for the last quarter)

SET

Total
iHtq
eilq1 ii
In Hindi &
English

+qm e'ii-ql
++l

In English
only

qi{f, iir;tit
it
In Hindi
only

1 2 J 4
(1) qfqf;q'3iTiIT / General Orders

(2) n-sffi / press communique

(3) €hflq / Contracts

(4) S-{R / Agreements

(5) f,r${H/ Licences

(6) qifr--c/ Permits

(1) ileg /ruotices

(8) tg{sTd / Forms of Tenders

rq) wnqiirfr efl-r errq i$l
Administrative and other reports

(10 ) sdqqt/+r{Tr I AgendalMinutes

(11 ) q-sTfrI.dqk-sT I Published Journals

(12) q--STRTf, fr--nTq-{ /pu b t ls tre O Ad ve rti se m e nt

(13 ) ftPffi q-a /1 nvitatio n,Ca rd

(14) 36q /gthers

20. fu+q'{srdtRrh Correspondence in Hindi

(*.a)ffiiixttn.TH!-dtk/Torat No. of tetters received in Hindi.

(rab) fu-{frTffiiisrrkqrrTqT No. of those reptied to in Hindi.

(rrc)fo-++r,*ii strlqqrrr{T No. of those reptied to in Engtish.

(qd)fE-{sT Efl{t{-qtiqrnqEle{T No. of those not required to be reptied, :

_:5:_
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21 eq-mq/oiqtcq/rieinqkeam rtQ,rq qdi q,idn: (M ffi qqfr fiFU +' qffi ftqqTq )
Details of letters sent by Undertakings/Office/Unit : (Figures of last quarterly progress
report may be given )

ti qf,-{dTiT rqfun q'car tfu tf+ qmm sq Q' Bqftr qTq-{il{t H} dq s{ Ffr t ok * s-q q-*.R t
Xfl'efusfrt r

I hereby certify that I have personally verified the above information and that it is
complete and correct in all respects.

sr#.{ffiaqtr6rg*ugq
ffii*^ Date: +rffiurrag.{

Head of the Undertakings/Office/Unit concerned

EmIl;r
Total No. of letters

ffiqxiqryftem
Percentage of letters

in Hindil.Hiq In Hindi eii-qlii
In Enqlish

1 2 3
tiE'rgs-f,rH
Total No. of letters issued


